
 

Development Manager 
 

The Development Manager is responsible for supporting organizational growth, service delivery 
and driving mission impact with an emphasis on statewide outreach and cultivation of individual 
donors, grants and corporate sponsorships. 
 
Responsibilities: 
No day is ever alike, but you can generally look forward to the following: 
 
➔ Develop and execute annual development plans. 
➔ Manage the development of fundraising goals and work to achieve and surpass these 

goals.  
➔ Secure financial support from individuals, foundations, and corporations. 
➔ Research and identify prospective new donors and proactively initiate sponsorship and 

funding. 
➔ Identify diversified funding opportunities that align with the mission goals of donors.  
➔ Correspond with, actively steward, and solicit gifts from individual donors through 

personal contact and correspondence to educate and engage them with the goal to 
increase their personal giving. 

➔ Manage and work directly with development team on project workflow and oversee day 
to day milestones for projects including the 5x5 program. 

➔ Monitor and increase donor retention based on the development of strategies by the team 
while tracking procedures, as well as meaningful engagement opportunities within 
Envision:You’s mission impact, fundraising and advocacy priorities.  

➔ Maintain a year-round pipeline that results in newly secured funding for events, mission 
investment opportunities, major and mid-level gifts, and planned giving.  

➔ Establish a realistic budget for events and account for anticipated fundraising outcomes. 
➔ Work with marketing to support, promote and execute branding and messaging to donors 

and other key stakeholders throughout the state. 
➔ Manage the donor database and oversee staff responsible for data entry and activity in 

CRM system. 
➔ Develop and track grant proposals and reports for all foundation and corporate 

fundraising.  
➔ Other duties as assigned. 
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Requirements: 
 
➔ A bachelor’s degree or higher in a related field and/or equivalent experience required. 
➔ Minimum of 3 years experience managing a fundraising program with proven success 

building donor revenues, cultivating major donors, corporate sponsorships, grants, and 
event production. 

➔ Demonstrated commitment to LGBTQ+ advocacy and behavioral health issues. 
➔ Demonstrated ability to work and cultivate relationships across a variety of sectors, 

communities, and levels to ensure mission alignment and reach.  
➔ In-depth understanding of entire MS Office suite and MS Teams. 
➔ Ability to manage and/or oversee the grants calendar. 
➔ Well-organized with excellent multi-tasking abilities and time management skills. 
➔ Extremely detail-oriented and excellent follow-through. 
➔ Must be able to meet deadlines in a fast-paced quickly changing environment. 
➔ A proactive approach to problem-solving with strong decision-making skills. 
➔ Excellent communication (verbal and written) and interpersonal skills.  
➔ Energetic and enthusiastic individual who can succeed in in a fast-paced, high energy 

environment. 
➔ Capability to succeed while working either independently or in collaborative settings. 
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Equal Opportunity Commitment 
 
At Envision:You, we don’t just accept difference—we celebrate it, we support it, and we thrive 
on it for the benefit of our employees, contractors, collaborators, partners and our community. To 
maintain a workplace in which all employees and qualified applicants are treated with respect 
and dignity, Envision:You is proud to be an equal opportunity workplace and is an affirmative 
action employer. All employment decisions at Envision:You are based on organizational needs, 
job requirements and individual qualifications, without regard to race, color, religion or belief, 
national, social or ethnic origin, sex (including pregnancy), age, physical, mental or sensory 
disability, HIV Status, sexual orientation, gender identity or expression, marital, civil union or 
domestic partnership status, past or present military service, family medical history or genetic 
information, hair texture or hairstyle, family or parental status, or any other status protected by 
the laws or regulations in the locations where we operate. Envision:You will not tolerate 
discrimination or harassment based on any of these characteristics. 
 
To apply, please send a resume and cover letter to jobs@envision-you.org. 
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